
Volunteer SignUp 
“How To”  Guide

Scott Boudin Festival





Click “VOLUNTEER”



Click “Choose a 
spot on SignUp”



You will be 
brought to 
this page. 





These show 
the 

volunteer 
options 

available. 



Click on 
“View” for 

the Volunteer 
role for which 

you would 
like to sign up. 



You will be 
brought to 
this page. 



These show 
the shift 
options 

available. 



Click on 
“SIGN UP” for 
the shift for 
which you 

would like to 
sign up. 



You will be 
brought to 
this page. 



Type in 
your email 

address.



Confirm 
your email 

address.



You will be 
brought to 
this page. 



Fill in your 
name.



Fill in the 
number of 
volunteer 

spots.



Fill in your 
email.



Fill in your 
phone 

number.



Check this 
box for text 

message 
reminders.



Enter the name 
of your “Group” 

or enter 
“Individual” if 

you are an 
individual. 



If you are an 
“Individual” 

enter your t-shirt 
size. 

Groups may 
wear their own 

matching t-shirts 
or enter t-shirt 
sizes for each 

person.



Check this 
box for 
updates 

from 
SignUp.



If finished –

Check the 
“Save and 

Done”



You will be 
brought to 
this page. 

It shows 
your shifts.



If need to add 
more persons 

–

Check the 
“Save and Add 

Another 
Person”.



Repeat 
entry of 

next 
person’s 

information



Person’s 
will be 

listed here.



You will be 
brought to this 

page. 

It shows your 
persons and 

the  shifts they 
are working.



Click “Save”



You will be brought 
to this page. 

It shows your shifts.



You can also click 
“Edit Spot” to edit 

the entry

Or 

Click “Remove” to 
delete the entry.



Edit as needed 
and click “Save 

and Done”



Click “Save”



You will be brought 
to this page. 

It shows your shifts.



QUESTIONS? 
Groups – Please contact your Board Member

Individuals – Please visit scottboudinfestival.com
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